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ADDENDUM NO. 1
RFP No. 2012-S-04
BUNDLED SERVICES FOR DEFINED BENEFIT AND

DEFINED CONTRIBUTION PENSION PLANS
RFP NO.: 2012-S-04
Date Issued: February 1, 2012
INSTRUCTIONS:
(1)
PROPOSER is required to comply with this Addendum No. 1.

(2)
This Addendum No. 1 becomes a part of this Invitation for Bids. 

(3)
PROPOSER is required to acknowledge this Addendum No. 1 in the proper place on the Certification and Statement of Qualifications form.

(4) For additional information, please contact Robert Saldaña, Director of Procurement, or Martha King, Buyer, at (361) 289-2712.

This Addendum No. 1 is issued to respond to questions submitted by Frost Bank, Branch Banking & Trust Co., The Trust Company, VALIC Financial Advisors, and Great-West Retirement Services.
Questions submitted by:  Frost Bank – Mark Freeman

1. Can a Fund Fact sheet be provided on the Wells, Fargo Money Market Mutual Fund (Ticker = VPWF451) held in the DB plan and the Wells, Fargo S&P Midcap Index Fund (Ticker = 9929939W7) held in the DC plan.  We are requesting a one page informational sheet that shows performance, expense, risk/return information as available on the mutual funds used. The Fact Sheets are attached. Please note that the external ticker number for VPWF451 is WFIXX.
2. Is there a time period for the standard deviation asked for in 10.12?  Is three years acceptable? This refers to exhibit VII & VIII where annualized returns and the corresponding standard of deviation are requested for 3, 5 and 10 year periods.
3. Under what code section does this DC plan fall under?  For example:  401k, 457, 414, etc.? 414(d)
4. Can the most recent copy of the DB plan annual valuation be produced?  This would include current assumptions, assets vs. liabilities, etc. A copy of the most recent valuation is attached.
5. Can a summary plan description (SPD) be provided on both plans? Plan Highlights are attached.
6. Can a definition of the “C” and “D” ratings mentioned in the watch list procedures section of the DC plan investment policy be provided and/or defined?  Are there more ratings and definitions (A, B, E for example)?

a. ﻿Description of Quantitative Compliance Ratings: Evaluates the returns of each fund against its assigned Peer Group (where applicable) and Market Index, equally weighted • For purposes of determining the Peer Group rating, fund percentile ranks are determined within the peer group reflected in this report • Time periods evaluated are the 1, 3 & 5 year periods using a weighting of 20%, 40% and 40%, respectively • The overall rating will be based on a letter grading system: A, B, C, & D Peer group rating Index rating Policy compliance disclosures

b. A 
1st quartile 
A 
≥ 125% of Index return

c. B 
2nd quartile 
B 
100% -124% of Index return

d. C 
3rd quartile 
C 
75% -99% of Index return

e. D       4th quartile D ≤ 74% of Index return

Returns for periods greater than 1-year are annualized. Performance may reflect the adjusted historical returns published by Morningstar, which are calculated using the appended adjusted return history of the oldest surviving share class of the fund.
7. Will the RTA be open to adding other diversifying asset classes to the DB plan investment policy?  The RTA will consider any other asset classes allowable under the DB investment policy and applicable law.
Questions submitted by:  Branch Banking & Trust Co – Robert Metcalfe

1. Is the RTA seeking the services of a 3(3) investment adviser for both the DB and DC plans? The RTA prefers the services for an ERISA 3(38) investment advisor for both plans.
2. Certain services related to the Defined Benefit Plan (Tab 3, #6, and 7, Tab 4, #1b) are discussed in the RFP, but do not appear to be included in the fee quote section (pages 31 – 34of the RFP).  May we assume that a discussion of our capabilities with regard to these services is sufficient and no fee quotes need be provided?

Yes. These are services not within the scope of work of the anticipated agreement – and are included for the purpose of determining the overall capabilities of the proposing firms.  However, if there is value added services that you would like to propose you may do so under Tab 15. If there are additional fees for these services you may list them on the fee proposal but please indicate that they are value added services on the Price Schedule.
Questions submitted by: The Trust Company - Laura Holmgreen

1. Please confirm if the Defined Benefit plan uses GASB actuarial standards? Yes, the plan does use GASB actuarial standards. 
Questions submitted by:  Great-West Retirement Services – Gary Wilkins

1. Will a copy of the DB plan document, SPD and/or actuarial valuation be made available? Yes the plan document, plan highlights and actuarial valuation for DB plan will be provided along with the DC plan document and plan highlights.
2. Is all conversion data complete and available in electronic format?

Yes we would expect Wells Fargo to be able to provide all the conversion data in electronic format.
3. We understand actuarial services will remain with another vendor-would we be responsible for providing the actuary with the annual census? The RTA provides the actuary with Census data although there may be occasions when we need supplementary data from the selected proposer.
4. What would sponsor’ involvement be in the retirement, termination, process? RTA staff initiates paperwork for retirements and terminations and transmits the information to the service provider to distribute funds. The service provider will be responsible for the distribution of funds, remittance of withholding to the IRS, and preparation and distribution of 1099’s.
5. Please confirm that Investment Services, Benefit Calculations Services, Web Services and Benefit Payment Services are in the scope of the RFP.

These services are within the scope of the RFP.
6. Please describe what a good faith effort towards the 22% DBE participation means to RTA? A good faith effort would require making DBE’s aware of any subcontracting opportunities and referring contractors that might meet DBE requirements to the RTA for assistance in DBE certification.
7. Federal law requires employers to notify plan participants before making changes to their retirement plan investments.  If the contract is awarded to a new vendor on March 7, 2012 and the contract begins on April 1, 2012 how does RTA intend to comply with these employee notification laws?  If a new vendor is selected would RTA be open to a transition on July 1, 

2012?  The RFP should have indicated a contract start date of July 1, 2012.
8. Is the DBE the only Affirmative Action Program provision?  If not please provide.  For Example, does the plan have additional provisions regarding hiring practices for women and minorities? As a federal grantee we are required to participate in the DBE program. We do encourage our contractors to participate in other affirmative action activities, but we are focused on the DBE program.
9. Will a copy of the DC plan document be made available? Yes copies of both plan documents will be provided.
Questions submitted by:  VALIC (The Variable Annuity Life Insurance Company) – Albert Cardona

1. The first page of the RFP shows the RFP number as RFP No. 2012-S-04, however elsewhere (such as on page 4) it references 2012-S-03. Which is correct?   RFP No. 2012-S-04
2. Please provide the plan documents, SPDs or highlights brochures for each plan.  These are being provided.
3. You have indicated the plans have individually designed plan documents.  Are you interested in moving to prototype documents or do you prefer to maintain individually designed documents? As a governmental organization we require individualized plans.
4. Please provide more information regarding Early Retirement, Disability Retirement and Pre-retirement Death Benefits in the DB Plan (specifically the Plan Provisions, eligibility, early retirement, actuarial equivalence and/or formula that applies to each). This information is included in the plan document.
5. What is the DB Plan’s Normal Form of Payment and what Optional Forms of Payment are available (if Lump Sum is available is it limited up to a certain dollar limit)? This information is included in the plan document.

6. Please confirm that the DB Plan does not require or allow Employee Contributions (if so please include percentage of pay required).  If prior Employee Contributions exist, please indicate when this feature stopped.

Employee contributions have never been allowed under the plan.
7. Does the current actuary/administrator calculate final Deferred Vested Benefits at the time of termination or once a year after termination?  If not, please estimate the number of former employees that would need to have final Deferred Vested Benefit amounts calculated.  This is generally done internally or with the assistance of the actuary, although we may request review by the successful proposer.
8. Does RTA wish to offer an online tool for the DB plan which allows employees to see estimated future benefit amounts at several different retirement ages and incorporating several salary increase assumptions – for example 0% to 3%). Yes the RTA would be interested in offering this service.
9. In Tab 10, question 18 on Page 26, where you say “For each investment vehicle, identify the total defined contribution assets under management” do you want the total defined contribution assets in each fund, or the amount of assets that the proposer record keeps in each fund? Please provide both.
10. Please expand on what Services/Activity is meant in the section labeled “I. Termination” on page 34.  These are the services you would normally provide upon the termination of a plan participant.  If all associated fees were on a per transaction basis you would only need to include I.1. in the price listing. If fees for any termination services were based on another basis you would need to include other items under section I on the price schedule. 
In response to these questions the RTA is providing the following items:
1. Plan Highlights of the Defined Benefit Pension Plan
2. Defined Benefit Pension Plan document as restated in 2010 and amended in 2011
3. Actuarial report for the Defined Benefit Pension Plan as of 01/01/2011 
4. Statement of Investment Policy for the Defined Benefit Pension Plan as updated in 2011.

5. Retirement Benefit study prepared by the RTA’s actuary in 2011 
6. Scope of work from the contract with the actuary for the Defined Benefit Plan
7. List of DB Plan holdings as of 1/27/2012
8. Plan Highlights of the Defined Contribution Plan

9. Defined Contribution Plan document as restated in 2010

10.  Participant Information document detailing changes in available funds in the Defined Contribution Plan during the fourth quarter of 2011(Note that three new funds were added in addition on a number of funds the share type was changed from administrative to institutional.)
11.  Listing of DC Plan holdings as of 1/27/2012
12. Fund Fact sheet for  Wells, Fargo Money Market Mutual Fund (Ticker = WFIXX/VPWF451) held in the DB plan

13. Fund Fact sheet for the Wells, Fargo S&P Midcap Index Fund (Ticker = 9929939W7) held in the DC plan
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